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THONG BAO

V& viéc c4p nhét théng tin sinh vién vao hd so dién tir trén Cong thong tin sinh vién

Trudng Pai hoc Hai Phong (eHPUni)

Thuc hién cong tac quan ly hé so va thuc hién cac thu tuc hanh chinh theo quy
dinh cong tac sinh vién Truong Dai hoc Hai Phong, Nha trudng thong béo va yéu cau
sinh vién cac khoa hé Pai hoc chinh quy ké khai/cap nhat théng tin sinh vién trén cong
thong tin sinh vién eHPUni dé hoan hién quy trinh quan ly thong tin hd so dién tir, cu
thé nhu sau:

1. Péi tuong ké khai/ cap nhat thong tin:

Sinh vién dai hoc chinh quy cac khoa K21, K22, K23, K24.

2. Noi dung ké khai/ cép nhat thong tin:

Sinh vién cin cép nhat ddy di cic nhém thong tin gom: (1) Thong tin cé nhén,
(2) Théng tin gia dinh va (3) Théng tin lién hé.

3. Cac budc thuc hién:

- Béi v6i sinh vién (thuc hién theo huéng dan tai Phu luc 1 giri kém)

+ Budc 1: Sinh vién diang nhip vao hé théng theo dia chi
https://sv.dhhp.edu.vn.

+ Budc 2: Sinh vién tién hanh cip nhat thong tin ¢ nhin trén hé thong.

+ Budc 3: Sau khi cap nhat déy dua thong tin va chon “Guri yéu ciu cap nhat”.

- Déi véi ¢6 vén hoc tap (thuc hién theo huéng dan tai Phu luc 2 giri kém)

Sau khi sinh vién thuc hién cdp nhét théng tin va giri yéu cdu cap nhat, C6 vén
hoc tap cac 16p phai vao muc “Hd so sinh vién” — “Cap nhét hd so” — “Xac nhan thong
tin” dé xac nhan théng tin sinh vién da cdp nhat, hoan thién quy trinh.

4. Thoi han cép nhat thong tin:

Thoi han: Tir ngay ra thong bio nay dén hét ngay 20/10/2023.

Nha truong dé nghi Ban Cha nhiém cac khoa/trung tim, ¢6 van hoc tap, 16p
trudng céc 16p dai hoc chinh quy thong bao, yéu cau sinh vién bat budc thuc hién ké
khai théng tin ding quy dinh, dam bao duing tién d¢

Noi nhin:

- Ban Giam hiéu (dé bao c4o);

- BCN cac khoa, trung tam;

- Sinh vién cac lép K21, K22, K23 K24;
- Luu: VT, CT-CTHSSV}/




Phu luc 1

HUONG DAN
wién kich hoat tai khoan va Ké khai thong tin ca nhan trén
o*tin sinh vién Truong Pai hoec Hai Phong (https://sv.dhhp.edu.vn)

HOAT TAI KHOAN

2 1 sinh vién [am xong thu tuc nhap hoc tai Truong Dai hoc Hai Phong sé&
du‘o’c céip tai khoan cé nhéan véi thong tin dang nhép va mat khéu sir dung tai dia
chi http://sv.dhhp.vn

Tai khoan sinh vién nay duoc sir dung trong sudt qué trinh hoc tip tai trudng.
Sinh vién dang ky hoc pha’in, xem két qua hoc tap, xem lich thi - diém thi va cac
giao dich khéc.

Sinh vién vao hé thng theo dia chi https://sv.dhhp.edu.vn/, véi tén ding
nhdp va mét khau da duoc ghi trén Phiéu nhép hoc.

1. CAC BUOC THU'C HIEN

Buéc 1. Pang nhip
- Truy cAp Coéng théng tin Sinh vién eHPUni tai dia chi
https://sv.dhhp.edu.vn, thwe hién theo trinh ti tir 1 dén 5 nhw Hinh 1
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CONG THONG TIN SINH VIEN - eHPUni
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Ban quén mét khdu? Quén mat khiu

- Sau khi chgn Ping nhép, giao dién nhuw Hinh 2

Hinh 1. Giao dién ddng nhap //
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3 Théng tin in bang

Hinh 2. Giao dién sau khi dang nhdp thanh cong
Buwdc 2. Cap nhat thong tin
- Thuwe hién cidp nhit theo trinh ty trong Hinh 3, chon (1) dé vao giao dién
cip nhét va lin lugt cip nhit cic nhém thong tin (2), (3) va (4).
- M@i sinh vién cin cip nhit diy di 03 nhém thong tin gom: Thong tin ca
nhan, Thong tin gia dinh va Thong tin lién hé.
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Hinh 3. Giao dién cdp nhdt thong tin sinh vién

- Cdp nhdt Thong tin cd nhan: thye hién theo trinh ty tir 1 dén 3 nhw Hinh 4.
Sinh vién nhép day du, chinh xac cic thong tin con thiéu trén bang thong tin (dia
chi, ho khau, sé cin cudc cong dan, ma s6 thé bao hiém y té ...)
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Hinh 4. Giao dién cdp nhdt thong tin ca nhan

- Cdp nhit Théng tin gia dinh: thuc hién theo trinh tu tir 1 dén 3 nhw Hinh 5.
Sinh vién cép nhét thong tin gia dinh vao hé thong (cha, me, s6 dién thoai lién

DANG MO CAP NHAT
Vul long cdp nhat day di thong tin ca nhan, théng tin gia dinh... d& sir dung cdc chifc ning khac clia hé théng

hé, dia chi lién h¢...)
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Hinh 5. Giao dién cdp nhdt thong tin gia dinh

Cap nhat Théong tin lién hé: thyc hién theo trinh ty tir 1 dén 3 nhw Hinh 6.
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DANG M& CAP NHAT
Wui long cédp nhat day di théng tin ca nhan, théng tin gia dinh... dé st dung cac chire ndng khac cda hé théng
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Hinh 6. Giao dién cdp nhdt thong tin lién hé

Sau khi cip nhit diy di thong tin va chon Giri yéu cau cip nhit, xuit hién
giao dién xac nhan cdp nhit thanh cong nhw Hinh 7

sv-demo.dhhp.edu.vn cho biét

Cap nhat théng tin thanh céng!

Hinh 7. Giao dién xdc nhan cdp nhdt thanh cong

Thong tin sinh vién sau khi cip nhat nhw Hinh 8
DANG MO CAP NHAT }
Vul long ciip nhit day du théng tin ca nhan, thang tin gia dinh... dé sir dung céc chifc ndng khac ctia hi thong

THONG TIN CA R T TN Gla BiNM TrdiNG TN LiEn HE

THONG TIN SINH VIEN BANG CAP NHAT
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Hinh 8. Giao dién théng tin sinh vién sau khi cdp nhdt

Trén day 1a huéng din sinh vién kich hoat tai khoan va ké khai thong tin c4
nhan trén Hé thong quan ly dao tao Trudng Dai hoc Hai Phong.

Sinh vién phai ké khai ddy du, chinh xac cic thong tin trong hd so trén Hé
thdng Quan ly sinh vién sau khi lam xong thu tuc nhap hoc va chiu trach nhiém véi
moi thong tin do minh da khai béo.



Phu luc 2

HUONG DAN DANH CHO GIAO VIEN CO VAN HQC TAP
SU DUNG HE THONG QUAN TRI PAI HQC

Ngoai nhitng chirc ndng cua giang vién, gido vién cd van hoc tap (CVHT) c¢6 thém nhiing
chirc nang nhu sau:
I.  QUANLYLOP:
1. Phdn cong cdn b lop:
- Chire ning: phén cong can b 16p, va giri yéu ciu xac nhén téi truéng/phéd khoa/trung tim
- Yéu cau: Pang nhip vao hé théng Quan tr1 Pai hoc e-HPUnmi tai dia chi
https://qtdh.dhhp.edu.vn

: uan ly sinh vién A Cona téc quan v 16
- Thao tac: Chon oot > Chon S0 eyn i

¥Quan Iy can bo Ig s e
—>Chon i 0 - Chon ¥ehinhiém d8 xuat CBL

/ 1. Chon I&p chd nhiém

€G VAN HOC TAP PHAN CONG CAN B0 LOP

DANH SACH SINH VIEN
sTT MA SINH VIEN HOTEN LOP TRUTNG LOP PHO HOC TAP LOP PHO DO1 SONG i THY PHO B THU
2314202181 Fhan Thi Thanh An O\ z - -
2. Tich chon chirc danh twong &rng
223114202033 Chis Thi Ha Anh . i = 3
sinh vién dwoc bau/ chi dinh
22311420200 Do Thi Phuorg Anh
I2IVIAR02204 tiguybn Hadng Td Anh
5 223114202072 Mguyen hgoc Anh
52 223114202028 Phian Thi Minh Trang
54 22311420211 Kguyén Thi dnh Tuylt

55 223174202056 B

3. Chon Hoan thanh

56 223114202141

Ban dang xem aaeTrus |

4, in danh sach CBL
i woesic:

- M6 ta: sau khi phén céng can b 16p trén Hé théng va chonm, yéu ciu tu dong dugc

giri tGi trudng/phd khoa/trung tdm chd xac nhan. Sau khi trudng/phéd khoa/trung tdm xéc nhan, <
yéu cau duoc gui t¢i phong Chinh tri - Cong tac HSSV ra quyét dinh phan cong can bo 16p. Néu
c6 thay d6i vé can bd 16p, CVHT chon (gén vj tri M) Khi duoc
Phong Chinh tri - Céng tac HSSV dong y, CVHT c6 the phén cong lai can bd 16p, viéc phan cong
lai thye hién tuong ty nhu phén cong mdi.

2. Théng bdo vé gia dinh:

- Chiic ning: giri thong bao vé gia dinh trén hé thong dé chuén bi xéa tén sinh vién.

- Yéu ciu: DPang nhip vao hé théng Quan tri Dai hoc e-HPUni tai dia chi
https://qtdh.dhhp.edu.vn /

- Thaotéc: Chon W3MWSMVEN 5 cpon @ Xeatés

'9Ch(_)n ¥ Thdng bao vé gia dinh




1. Chon I&p chl nhiém

—

GU1 THONG BAO VE GIA DINH

2. Glri théng bdo vé gia dinh

j

LOW Gl NHEM Dai hoe Gubo due Tidu hot 2K23

DANH SACH SINH VIEN TRONG LOP

—

sTT A SENH VIEN HOTEN DIEN THOAI SINH ViEN GUITIN SMS 1N VA GO GLAY THONG BAD
223714202181 Phan Thi Thank an (336536850 QU THONG BAD
273114202033 Chu Thi A Anh 035262824 SN THONG RAD WHAP THENG BAO
223114200101 b0 Thi Phuong Anh gasED41 736 o THONG BAD WHAP THONG BiD

3. Dé nghi xéa tén sinh vién:

- Chirc ning: dé nghi véi truong/phé khoa/vién xéa tén sinh vién (sinh vién da duge gui
théng béo vé gia dinh trong muc trén).

- Yéu cau: Pang nhdp vao hé théng Quan tri Pai hoc e-HPUni tai dia chi

https://qtdh.dhhp.edu.vn

uan ly sinh vién 53 18
Chon Q ¥ - Chon f= Xoatén
S ChQI’l RWCNL dé nghij xoa tén

DANH SACH SINH VIEN DA GUN THONG BAG

- Thao tac:

1. Chon ly do xda tén sinh vién

7 STT  HOTEN MA SINH VIEN TEN LOP DIEN THOM DIEM THOWI LIEN HE 58 LAN Gin THENG BAD
Chis Thi Ha &nh 723114202093 Dai hoe Bido tue THlu hoe 2.K23 [ 59264874 m
o 2 i Thi Phusang Anh 23114200100 Dal hoc Gido due Thiu hoe 2123 OR66041238 Tig nghi hgc khing by do, qui thil hen quy djnh m

Ban dang xem trang 1 cda 1

2. Tich chon réi Glri dé nghij

4. Tich chon r6i Glri dé nghij

- Mo ta: Khi chon w, yéu clu tu dong chuyén téi truong/phéd khoa/trung tam.
Néu truong/phé khoa/trung tim dong y va xac nhan, yéu cau tu dong chuyén téi phong Chinh trj

- Cong tic HSSV xé4c nhén va cong bd.

HG
II. HO SO SINH VIEN: 40!
Cap nhap ho so sinh vién: i

- Chirc nang: dbi chiéu, xac nhan théng tin c4 nhan ctia sinh vién tu ké khai.
- Yéu cau: Pang nhdp vao hé thong Quan tri Pai hoc e-HPUni tai dia chi

https://qtdh.dhhp.edu.vn
- Thao tac: Chon Quan ly sinh vién N Ch(_)l'l | HB so sinh vién S Chon “‘ipnhéthawmhvién//,



NHAP HO SO SINH VIEN

LOP CHU NHIEM ©H Khoa 23 - Dai hoc Gido duc Tidu hoe 2 K23 (51/56)

DANH SACH SINH VIEN

STT MA SINH VIEN

1 223114202181
2 223114202033
3 223114202100
4 223114202204

2. Chon sinh vién can chdp nhat hé so

HOTEN DIEN THOAI cHUC vu

Phan Thi Thanh An 0336536858

chatniiaann | 3- POI chiéu théng tin cla sinh
vién ké khai trén Hé théng v
paoThiPhuong{  gidy t& sinh vién da nop:

Nguyén Hoang Tu Anh 0816555289
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1. Chon I&p chl nhiém

GHI CHU

C6 yéu ciu cép nhét hb so

C6 yéu cau ciip nhit hé so

C6 yéu cau cép nhat hé so

€6 ydu cau cip nhit hd so

- M0 ta: sau khi CVHT Bl sinh vien méi c6 thé thiy duoc su thay déi trong
tai khoan ¢4 nhan cua minh. /




